
D. Michelle Hale 

Govem.went Rek1ions 

Organizalional Management, Training, & Planning 

Pubhc Reb.tions & Communiauions 

Coalition Building AdvoaJcy 

Profile 

•!• An incJi,iduaJ with p roYcn ability Lo adapt skill sets to mccl tl1c org<lllizationaJ goaJs 
o r ;my organii'.<tlion. 

•:• An administr ato r with solid leadership experience in advocacy a.JHI coalition 
build ing, includ ing training and strategic pl;uming lo achieve o rg;mizational goals. 

•!• An clTcctivc communicalions professional with a successful record or public 
relations aclucvctuctlls in non-prolit <utd public secto r conununications spanning 
t we my-five ye<U·s. 

Education 

Oklahoma State Univcrsilv, Stilhvalcr, Okla.hmn a 
Bachelor of Science, May 198 ~ 
M<\ior: Po litical Scicncc/ Prc-L tw/P;tralcgal O ption 
Special Emphasis in Public Alla.irs, Po licy Analysis, and Public Personnel Administration 

l Jniversity of Oklahoma, Norlllan, Oklahoma 
Course requirements towards M<L'>Ier of Public Ad ministration. 1990-1992 

Professional Experience 

Executive Assistant to the Attorney General 
Executive Unit 
Office of the Oklahoma Attorney General 
Oklahoma City, Oklahoma 

March 2016 to Present 

The OAG 's Executive llnil provid<..:s direction <Uid management fo r the agency as a who le . 
The unit houses the cen tralized functions or the agency essential Lo all ( Jlt) tmils and 
scctjons or U1c olllce. This unit e nsures thai the day lo day needs or the agency ;u·e mel by 
e nsuring the ;~cncy has the proper support and slalling to cany o ut its missio ns and goaJs. 



As a member of the Executive Unit, duties include assisting with these responsibilities. 
Daily, a large number of meeting ;md speaking rcqucsL<; arc made to have the Attorney 
General meet with external constituent<; ;md internal staJT. The Executive A'lsisla.nl position 
is solely responsible lor responding to these requests ;mel maintaining a complex 
scheduling caJcnd;u·. Additional duties include the review of communications directed to 
the Allorney General and determining appropriate response <md/or referraL 

Director of Executive Relations 
& Board Professional 
Office of the President 
Oklahoma City University 

August 2010 to 1 axmary 2016 

Served as a senior administrator and the board proiCssional lor a private, non-profit 
university. Duties included daily communications and problem solving with ;md for the 
OCU Board ofTrustces and University President. Responsibility included communicating 
on behalf or the president with prospective donors, trustees, legislators, and other university 
constituents. Assisted the board chairm;m with communications to the board. Directed and 
coordinated special events pro,~ding logistical ;mel representative support to the University 
Advancement and External Relations OITtce. Responsible for >vvriting reports on behalf of 
the university president, editing university materials, and social media communications. 
Responsible lor the university prcsicknt's communications with the campus community 
<md the board of trustees. Compiled research and assisted with composition of speeches 
lor the president. Prep<u·ed and provided orientation materials to board members and 
coordinate all aspecl<; of bo;ml ;mel trustee committee meetings. Re,~cwcd all 
communications directed to the president and determined appropriate response ;md/or 
rclcrraL Served as the president's representative on multiple campus committees. 
Supervised and m<m<tged the president's support stan· including recruitment, hiring, ;md 
training. Administered the dcpcutmcnt budget. 

Support Staff 
Woodward County District Attorney's Office 
Woodward, Oklahoma 

July 2009 to June 2010 

Disposition of constituent cuHl dclcndcull-rclated inquiries not requiring the ollicial action 
or the district attorney. Used intcq)crsonal skills to conciliate issues with dclcnse attorneys, 
dcfendcu1Ls, victims of crimes cu1d law enforcement personnel. 

Director ofTourism and Public Relations 
Woodward Tourism and Convention Bureau 
Woodward, Oklahoma 

September 2008 to june 2009 

Developed a comprehensive strategic plan for tourism development lor the City of 
vVoodward, implementing all facets in a timely rmumer with notable successful 
achievements. Responsible lor a m;u·ket ;malysis of the cu·ea's tourism potential cu1cl 
development of slogans and mcu·keting materials lo enh<mce tourism targeting specific 
outcomes. Marketing effort.<; included augmenting vVoodward cu·ea listings in m;u·keting 
materials, web content development, brochure development, on-line web advertising, print 
;md radio advertisements, ghostwriting for tourism publications, and press release 
development cu1d distribution. Spoke on behalf of \V oodward Tourism before community 
groups, etc. \ V orked to grow cu·ea tourism and enh;mce tourism pcu'lner facilities <md 



special events by crcatjng dymunic p<utncrships utilizing resources. talents. and skills of 
community volunteers ;mel professio nals. Aw<u·ded the Friend of the Museum Award from 
the Plains Indi,ms <md Pioneers Museum lor ello rts to enh<m ce tJ1eir facilities <md 
programs. Reco;.,rnized as ;m up and coming tourism director by the OkJalwma 
Department o r ' rourism. 

Legal Assistant 
Woodward Co. DistrictAttomey'sjuvenile Division 
Woodward, Oklahoma 

September 2007- September 2008 

Attended all juvenile court proceedings, recording the outcome or the hc<uings for the 
district judge. Liaison with disu;ct judges. law enf(>rcemenl, the Department of Human 
Sen~ces. <md the O il ice ofj uvenile A1Eurs. Respo nsible for prep;u·ing a multitude o f lq:,ral 
documents l(>r the J uvenile Division or tJ1e District Court, as well as prep;mttion of cases 
for hearings <md tJ·ials. 

Director, Tulsa Division 
Office of Governor Brad Hemy 
Tulsa, Oklahoma 

February 2003 to june 2007 

Respo nsibilities included all a.o;pccts or running· the opcratjons o r the Governor's licld oflict· 
in Tulsa. The primary focus o r tJ1e positio n entai led constituent services and community 
relations in northeast Oklalwma. The positio n required strong interpersonal, u·ust-building 
skills in order to cllcctivcly cany oul the duties required of the position which included 
establishing a leadership role in tJ1e COJHJHunity, establishing rapport witJ1 local media <md 
community leaders, and networking witJ1 public assist<mce org<mizatio ns Responsibilities 
included serving as liaison with all sectors or U1e community which included business 
groups, education pro!Cssionals, emergency m<lnagers, stale lq,.Jslators and employees. 
social sen~ce no nprofits, faitJ1 org.mizations, state and fe deral agencies. Oklahoma's 
congressional dcleg<tljon, etc. Served as spokesperson for Ule governor al media events and 
<L'\ the ollicial representative of the governor at a wide r;mge of public events, organization 
meetings, and constituent meetings. Additional responsibilities were the pl;uming <md 
coordination or advocacy ellorts lor multiple community groups. vVhile in the position the 
most comprehensive special prqjecl completed was tJ1c oversight, planning, and beginning 
implcmenlatjon o r Governor H enry's Stro ng and Healthy Oklahoma vVcllncss Initiative. 

Executive Director 
Ada Regional United Way 
Ada, Oklahoma 

1999 to 2002 

Duties involved running lhe area's hu-gest d J<u·ity <md fundraising org;mization. Responsible 
lo r recruiting and training volunteers and developing campaign stJ·at cgy, promotional 
materials <md advertising lor the <umual l'uiHl d rive, as well as planning and coordinating 
multiple special events ;md media cvcnL<>. Responsible fo r coordinating and overseeing the 
;mnual allocations process for United vVay member agencies. Skills required to successfully 
G UT)' out tJ1e positio n were building board rclatjons, establishing a leadership role in Ulc 
community, establishing rapport witJ1 local media and community leaders, networking with 
public assistance org<mi:~ .. atjons. <L'\ well as managing day to day ollie<.: o peratio ns which 
included fimmcial bookkeeping ;md reporting. ( lpo n taking 1J1e position, the o rganization 
began to exceed its community rundraising goals aJk r several years o r no t reaching its 



annual goals. Responsible lor Ada obtaining a Success by Six progr;un, the lorenmncr of 
Smm·t Start OIJahoma. 

Executive Assistant to the Attorney General 
Office of the Oklahoma Attorney General 
Oklahoma City, Oklahoma 

1987 to 1994 

Duties included tJ1e disposition of oiTice details <Uid correspondence not requit;ng the 
ollicial action or decision of the Attorney General. Served as a key public relations 
contact l(x media inquiries, legislators, m1d tJ1e general public. Screened meeting m1d 
speech requests and maintained tJ1c Allomey Ccneral 's scheduling calcndm·. Special 
prq jccts included serving as staff assistant to the Governor's Commission on the Status or 
Women. 

Paralegal 
Office of the Attorney General, Tort Defense Division 
Oklahoma City, Oklahoma 

Public Affairs Officer 
Oklahoma Tax Commission, Ad Valorem Division 
Oklahoma City, Oklahoma 

Professional and Volunteer Activities 

'vVoodw.u·cl Re~:1onal Hospital, Bom·d ofTrustces 

Nortlnvest Oklal10ma CASA. 13om·d of Directors. President 

1985 to 1987 

1984 to 1985 

Norlll\vesl Oklahoma Chapter or the Americ;u1 Red Cross, Board of Directors (Ro;ml 
Member or the Y car 20 1 0) 

l Jnit cd Fund or Wooclw<ml, Bo;ml of Directors 

Oklalwma Chapter o r tl1e Great vV estern Trail Association, Board or Directors (2009) 

Oklahoma f-it Kids Coalition, 13om·d of Directors (2006-2007) 

Systems or Cu·c, Tulsa Community Tc:un Member (200:~-2007) 

jumpStart Tulsa, Stee1ing Committee Member (200:~-2007) 

OIJaJ 1om a Aiierschool Network. l .cadership T c;un (2006-2007) 

Stale Employees Charitable Cmnpaign, NE Oklahoma Cha.inmm 2003, 20011, 2005 



REFERENCES 

The Honorable Scull Pruiu, Oklahoma Allorney General 

The Honorable Brad Henry, Govcmor of Oklahoma (2003-20 11) 

Gerald Adams, Chief or StalT, Ofiice or Govemor Brad I lcnry (2003-20 11) 

T eny Cline, Ph.D., Secretary or H ealllt, Stale or Oklahoma 

The I Ionorablc Robert Bulkin, Oklahoma Stale Treasurer (1 995-2005) 

M<uyAnn vVhitc, Director, Amet;Gtn Red Cross (N\'V Oklahoma) 

Lavah Lowe, CEO, \Voodward Rq.,riomtl Hospit<tl (2008-20 I 0) 

Vicki Pallon, Bo<m1 Chainmtn, Ada Rq..,rional l Jniled \Vay (2000) 




